
There are two ID Card Number allocation modes

1. Allocate on Registration
2. Allocate on Verification

The allocation mode can be changed in the Manage part of the site
Look in the menu under System > Settings on the [ID Cards] tab

We will cover Allocate on Registration first. If a member registers themselves, they will show up in
the Pending Registrations section of your members list. Before they can become part of your club,
you need to approve them. Click on [Accept] next to their name to approve them.

When you accept them, that will also allocate an ID Num to them.

If a club admin registers the new member themselves, then the accept step is not required. As
soon as the new member is saved, their ID Num will be allocated.
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The other option is Allocate on Verification, this means that once the member is registered, usually
it is the responsibility of the National Body to verify the date of birth details are correct. Once the
member has been verified an ID Num will be allocated.

The database admin will need to edit a member, and on the bottom of the membership record is
the [Verify] button.
Once a membership record is verified, the Name,Gender and Date of Birth fields all get locked.
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